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CHECK ALL THAT APPLY SECTION

If your school district operated the entire program through September 30, 2002 and were not a
part of a consortium, check box 1. If your school district operated a driver education program
through September 30, 2002 and was aso part of a driver education consortium, check boxes 1
AND 2. If your digtrict operated a driver education program for part of the year, but
discontinued prior to September 30, 2002, check box 3. If your school district operated adriver
education for part of the year, and was a part of a consortium, check boxes2 and 3. If your
school digtrict discontinued driver education prior to October 1, 2001, check box 4.

A. PROGRAM INFORMATION

Report the totd number of students completing Segment 1 and Segment 2 of the driver education
course in fisca year 2001-2002, excluding students from other school digtricts for whom you
received a Certificate of Participation. Certificate of Participation students may only be clamed
by their resident school digtrict. It isthe resdent school digtrict’s regpongbility to reimburse
each loca public and/or driver training school, at the designated state stipend rate, for each
resdent student completing driver education course requirements. The schoal didtrict will only
be reimbursed for students completing al required classroom and behind the whed experience.
If the student dropped out of the program prior to completing al course requirements, the didtrict
isineligible to receive the state stipend for those students failing to complete the course. The
reimbursement factor fiscal year 2001-2002 cannot be caculated until al driver education cost
reports have been submitted and tabulated.

1. The Segment 1 driver education course consists of aminimum of 24 hours of classroom
ingtruction and 6 hours of actud driving experience. Students must complete dl course
requirements to be digible for rembursement.

Line 1.a. Report number of students completing your school digtrict’s Segment 1 driver
education program.

Line 1.b. Report number of students who completed Segment 1 a a consortium serving
two or more school digtricts.

If NO studentsarereported on both lines1.a. or 1.b., then NO costswill be allowed
tobeentered in Part B (Program Costs). If students ARE reported on ether lines
l.a.or 1.b., then costs MUST be reported somewherein Part B in the Segment 1
column.

Linel.c.(1) Report number of students who used a certificate of student participation
and completed Segment 1 a another LEA.

Line1l.c.(2) Report number of sudentswho used a certificate of student participation
and completed Segment 1 at adriver training school.
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THE TOTAL NUMBER OF STUDENTSCLAIMED FOR SEGMENT 1WILL BE
AUTOMATICALLY CALCULATED ON EDN. Fill in on worksheet to verify numbers.

2. The Segment 2 driver education course congsts of aminimum of 6 hours of classroom
ingructions.

Line2.a. Report number of students completing your school district’s Segment 2 driver
education program.

Line2.b. Report number of students who completed Segment 2 at a consortium sarving
two or more school digtricts.

If NO studentsarereported on both lines2.a. or 2.b., then NO costs will be allowed
to beentered in Part B (Program Costs). If students ARE reported on ether lines
2.a.0r 2.b., then costsMUST bereported somewherein Part B in the Segment 2
column.

THE TOTAL NUMBER OF STUDENTSCOMPLETING SEGMENT 2WILL BE
AUTOMATICALLY CALCULATED ON EDN. Fill in on worksheet to verify numbers.
(Thisnumber isfor reporting purposes only. Reimbursement is based on the total number of
studentsreported having completed segment 1.)

STUDENT FEE INFORMATION
If you charged afee for segment 1 and/or segment 2, enter the fees accordingly. If listing the
fees separady, you will not be adlowed to list acombined fee. Only enter a*combined feg” if
you charge one fee for both segment 1 and segment 2. If listing a combined fee, you will not be
dlowed to list separate segment 1 and segment 2 fees. If you have multi-level fees (i.e. separate
feesfor in-digtrict and out-of-didtrict students, etc.), enter YES. Y ou will be contacted at alater
date to get a breakdown of the fee structure.

PROGRAM COST DATA
Report costs by type of program offered if you entered data on lines 1.a or 1.b. (Segment 1) or
lines2.a or 2.b. (Segment 2). Only LEA’smay act asfiscd agents, and if an ISD offersadriver
education program for aconsortium of LEA’s, each LEA mug 4ill file for rembursement for

it's own students.

ALL FIGURESIN THE TOTAL COLUMN WILL BE AUTOMATICALLY CALCULATED ON
EDN. Thetotal figure should indicate thetotal costs of both the segment 1 and segment 2
subcategories. Fill in on worksheet to verify numbers.
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FUNCTIONS: INSTRUCTION

Line2:

Segment 1 and Segment 2 teacher sdaries
Report total teacher salariesfor each of Segment 1 and Segment 2 in respective
columns.

Total teacher salaries
Add teacher sdlariesin Segment 1 column and Segment 2 column. Record total
teacher sdaries paid on Line 2, in the Tota column.

FUNCTIONS: SUPERVISION AND CLERICAL

Line4:

Line5:

Supervisor Salary

Report that portion of the Supervisor/Director’s salary that is attributable to driver
education program responsihilities in the respective program offerings. Report
cogson Line 4 for Segment 1 column and Segment 2 column.

Clericd Sdary
Report that portion of cost directly attributable to driver education tasks

conducted by clerica staff. Record costs on Line 5 for Segment 1 column and
Segment 2 column.

Totd Supervison/Clerical Sdaries
Add supervisor and clerical costs reported on Lines4 and 5 for Segment 1 and 2
columns. Record tota supervision and clerica expenseson Line 5, Tota column.

FUNCTION: EMPLOYEE BENEFITS

Line7:

Line8:

Employee Benefits for Ingruction

Report cogts as gpplicable for fringe benefits attributable to driver education
ingruction. Include costs such as FICA, insurance and retirement. Report fringe
benefits on Line 7 for each type of program offered, in each of Segment 1 and
Segment 2 columns.

Employee Benefits for Support Services

Report cogt of fringe benefits attributable to driver education for supervisory and
clerical support provided. Include costs such as FICA, insurance and retirement.
Report fringe benefits on Line 8 for each type of program offered, in each of
Segment 1 and Segment 2 columns.

Tota Employee and Support Services Fringe Benefits
Add al costs reported on Lines 7 and 8, Segment 1 and Segment 2 columns.
Report totd on Line 8, in the Totd column.
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FUNCTION: OPERATIONAL EXPENSES

Line 10:

Line 11;

Line 12;

Line 13:

Vehicle Insurance

Report that portion of vehicle insurance directly attributable to insurance cost
associated with the driver education vehicles. If the vehicleis used for other
school functions the tota insurance cost must be prorated based on time used for
driver education. Example: If the vehicle is used for school purposes 12 months
per year, but used for driver education one month per year, the dlowable
insurance expense would be 1/12 of the totd insurance cost. Report the vehicle
insurance cogt attributable to driver education in the Segment 1 column on

Line 10. Note: Vehicleinsuranceis not an dlowable expense for Segment 2
because no driving experienceis provided in the Segment 2 program.

Leasing of Vehicles/Purchase

Report that portion of vehicle lease/purchase expenses attributable to driver
educeation. If the vehicles used in driver education are dedler loar/lease and are
used for driver education purposes exclusvely, 100 percent of the cost would be
recorded.

If the leased/owned vehicle used for driver education is aso used for other school
functions, a pro-rata cost must be caculated. Example: The vehicle is aschool
digtrict owned vehicle. It isused 11 months per year for school functions and one
month per year for driver education purposes. The cacuation for driver
education purposes would be 1/12 of the vehicle cost.

Report the lease purchase cost attributable to driver education in the Segment 1
columnonLine11l. Note: No vehiclelease/purchase cost will be attributable to
the driver education program for Segment 2 because no driving experience is
provided in the Segment 2 program.

Vehide Repair/Damage

Report uninsured expenses associated with driver education vehicle damage on
Line 12. If the vehicle was damaged in a collison or dueto vanddism, the
uninsured cost (deductible) is considered a driver education program operational
expense. Use the same prorated cost dlocations as mentioned for Vehicle
Insurance and Leasing of Vehicles. Note: No vehicle damage expenses should
be reported on the Segment 2 column because no driving experienceis provided
in the Segment 2 program.

Vehicle Maintenance (Gas, QOll, €tc.)

Report expenses incurred that are directly attributable for driver education vehicle
maintenance. Report vehicle maintenance cogt for the program on Line 13, in the
Segment 1 column. Note: Vehicleinsurance is not an dlowable expense for
Segment 2 because no driving experience is provided in the Segment 2 program.
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Line 14: Progran Materias
Report cost of textbooks, paper, pencils, and other classroom or on-the-street
ingtructiona materids used directly in the driver education program. Report costs
on Line 14 for each program offered in the Segment 1 and Segment 2 columns.

Line 15: Workshops, Conference Fees
Report cost incurred resulting from employee participation in driver education
workshops and/or conferences on Line 15. If the school district conducted
teacher workshops in preparation for teaching the program, said expenses are
dlowable. If teachers or adminisirators attended driver education conferences or
regiona workshops, the cost of regigtration fees, mileage and medls are alowable
expenses. Report program workshop and conference expenses on Line 15 in the
proper Segment 1 and Segment 2 related columns.

Line 16: Contractua Services
Report cost related to contractua arrangements with ingtructors, commercia
driving schools and/or neighboring school districts and/or intermediate school
digtricts not dready claimed on lines 1 through 15. Report contractua serviceson
Line 16 in the proper Segment 1 and Segment 2 columns.

Total Operational Expenses
Add Segment 1 column lines 10, 11, 12, 13, 14, 15, and 16, and Segment 2
column lines 14, 15, and 16. Report the totd on Line 16 in the Tota column.

Linel7: Tota Program Cost
Add the function totals from the tota column on lines 2, 5, 8 and 16. Report the
tota on Line 17 inthe Tota column.

The Segment 1 and Segment 2 totals on line 17 will also be automatically
calculated on the EDN report.

Onceyou have entered all of theinformation through EDN, and the totals are calculated, be sure
to release the information to the department by certifying the completion process.



